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PROFORMA V
[FOR STARTING A NEW COURSE/SUBJECT]
A. 
GENERAL INFORMATION

1.
Name & Address of the College 

2. 
Give  the  names of  courses/subjects  existing  in  the  College  and additional courses intended to start.

	Existing Courses/Subjects
	Proposed Courses/Subjects
	Pass/Honours

	
	
	


3. 
Please  specify  the  month/year  from  which  the  first  batch  of students is to be admitted to the course(s) subject(s) proposed.
4. 
Briefly state the need for starting the new course(s)/ subject(s).
5. 
Have you fulfilled  all  the  conditions  prescribed  by the  University  for starting the new course(s) / subject(s)?
6. 
Does the college have a Governing Body as per University Rules? If yes, 
give
a 
list
of 
the 
members 
(Annexure)

B. 
PHYSICAL FACILITIES
1. 
Details of Rooms available (for existing courses) 
	
	
	

	Room
	Number
	Size

	
	
	


C. 
ACADEMIC DETAILS
1. 
Details of students’ enrolment for the last three years subject wise
(use separate sheet if additional space is required).
2. 
Details of Rooms made available for the new course(s) / subject(s) 
	Room
	Number
	Size

	
	
	


3. 
Please  give  details  of your  Laboratory equipments  (Enclose  subject wise for each)

4. 
Please enclose a list of the College furniture available.
D. 
STAFF STRENGTH  (TEACHERS)

1)  Please  enclose  a   list  giving  the   names  of  teachers  including  the Principal, their academic qualifications, division and  percentage of marks at each stage beginning High School, teaching and  research experience, classes  taught, area  of  specialisation,  publications,  net  and   research degree.
2)  Are   there    any   sanctioned   posts where    teacher(s) are   yet   to   be appointed?  If   yes, please furnish a certificate from the   appropriate authority.
E. FINANCIAL POSITION

      1. 
Details  of fixed  deposit  assets  in  favour  of the  college.  A certificate from the bank is to be furnished:

2.           Details  of  Income  and  expenditure  statement for  the  last  three
years.
	Year
	Source of Income
	Amount
	Head of Expenditure
	Amount

	
	
	
	
	


F. LIBRARY
1. 
Kindly furnish the name and qualification of your librarian:

Name 
Qualification
2. 
Do you have  a separate Library Room  ?

3. 
Kindly  furnish  the  number of books (Subject-wise  available)  in  your

Library and  also additional, books/journals proposed.
i) Existing subject:

	Subject
	No of existing books/journals
	Additional books
	Proposed journals

	
	
	
	


ii)
 New course (s) / subject (s)

a)

b)

G.  GENERAL INFORMATION

1)
 When   did  the  last  inspection  team   visit  the  college  and   for  what purpose ?
2)
 Kindly   furnish   a   list   of  the   conditions   laid   down   by  the   above
Inspection Team  for fulfillment :

3)
 Which of the conditions have  been fulfilled and when ?
Date:
 Signature of the
Place:
Applicant

NOTE:

1)
 Documentary evidence has to be supplied wherever required.
2)
 The  University  has laid  down  certain  essential  conditions
to  be fulfilled by the  colleges for introducing new  course(s)/subject(s). The college authority should follow such conditions while submitting the project report.
3)
 The  report  and  all  relevant  documents have  to  be  submitted  in  both soft and hard copies.






